
MINUTES FOR THE REGULAR MONTHLY MEETING OF THE BOARD OF TRUSTEES 

DEKALB PUBLIC LIBRARY—REMOTE ACCESS 

WEDNESDAY, MAY 13, 2020 

7:00 P.M. 

 

The Library Board met on Wednesday, April 8, 2020, from 7-7:45 p.m., via Zoom online meeting. 

MEMBERS PRESENT:  Bill Cummings, Leslie Metz, Gary Vander Meer, Susan Richter, Joan Burger, Sharon Blake,  

Marilyn Cleland, India Washington, Becqui Hunt.  

 

CALL TO ORDER 

 The meeting was called to order at 7:00 p.m. 

 

ADDITIONS/CHANGES TO AGENDA 

 None 

 

PUBLIC COMMENTS 

 None 

 

ANNOUNCEMENTS 

 The DeKalb Public Library received a $5000.00 grant from the DeKalb County Community Foundation to be 

applied to the plan to increase handicapped access to DKPL. The project will be significantly more than the provided 

grant, we may not be able to fund our ideal plan at this time. 

 

COMMUNICATIONS 

 None 

 

APPROVAL OF MINUTES 

a) April 8, 2020 Board Meeting Minutes: Susan Richter moved to approve the minutes as distributed, seconded 

by India Washington. Motion approved with one abstention.  

 

REPORTS 

a) Director’s Report: The DeKalb Public Library and City of DeKalb have been working together to ready the 

Yusunas meeting room for the City’s broadcast meetings.  

 

DISCUSSION/ACTION ITEMS 

a) Approve Final Draft of Personnel Manual Update Regarding Communicable Disease Outbreak: The board 

reviewed and discussed the updates, including recommendations made by DKPL’s lawyers and limits of 

average hours paid to full time (37.5 hours weekly) and part time (19 hours weekly) employees. Susan 

Richter moved to approve the final draft of the personnel manual update regarding communicable disease 

outbreak. Susan Richter then amended to approve the final draft of personnel manual update regarding 

Library closings with Emily’s edit to cap part timers hours to 19 weekly, seconded by Marilyn Cleland. 

Motion passed. 

 

b) Approve Final Draft of Disaster Plan and Safety Manual Update Regarding Communicable Disease Outbreak: 

Emily and the Board discussed recommendations from the DeKalb County Health Department, PPE and 

cleaning supplies available to employees and the use of these materials, and the decision to keep our 



materials return box open. Gary Vander Meer moved approval of the communicable disease outbreak with 

the additional suggestions made by the Health Department, seconded by Joan Burger. Motion passed.  

 

c) Implementing Curbside Pickup and Limited In-Person Services Plans for Illinois Phase 3: Discussion of the 

plan devised for a safe and efficient system for Curbside Pickup and Limited In-Person Services, including 

PPE requirements, staff and manager requirements, as well as the system of processing, quarantining, 

sorting, and filling orders for library materials. The Board suggested beginning curbside pickup when our 

region of Illinois moves into “Phase 3”, but to discuss in person pick-ups during the June meeting. Susan 

Richter moved to offer curbside as soon as is practical when our region moves into “Phase 3” with the 

approval of the DeKalb County Health Department, to be suspended if our region moves back into “Phase 2” 

in accordance with the rules and guidance established by Emily and her staff. Seconded by Joan Burger. 

Motion passed.  

 

d) Suspending Late Fines until DeKalb enters Illinois Phase 4: Discussion of the fact that once materials are 

returned by a patron, the materials are quarantined for 7 days before they are officially returned and made 

available to other patrons. Joan Burger moved that the DeKalb Public Library remain fine free for the 

duration of the pandemic. Gary Vander Meer made a friendly amendment: The DeKalb Public Library remain 

fine free for the duration of the pandemic, until we enter “Phase 5”, and re-evaluate at that time. Seconded 

by Cleland. Motion passed with amendment. 

 

FINANCE 

a) Approve Monthly April 2020 Bills: Susan Richter and Bill Cummings approved a deep cleaning of the library 

by Service Master during the closure. Susan Richter moved to approve the monthly April 2020 Bills, 

seconded by Blake. Approved by roll call 9/0. 

 

b) Review Financials: The Board reviewed and discussed the library’s current finances and reviewed the 

investment accounts.  

 

OLD BUSINESS 

 None 

 

NEW BUSINESS 

 The DeKalb Public Library has not applied for any grant funding to cover staff payroll or any other COVID-19 

related expenses.  While the library could qualify for federal aid, the Board expressed a desire to not apply for these 

limited funds so there would be more available for organizations that are truly in need.  The possibility of working with 

NIU towards a broadband grant for the community has been raised, but not yet formally proposed.  

 

 Emily thanked the Board on behalf of all of the DKPL staff for their thoughtfulness and consideration during 

these difficult times. Emily and staff greatly appreciate their consideration of safety and well-being of the staff and 

community.  

 

ADJOURNMENT 

 Bill Cummings moved to adjourn the meeting at 8:14p.m., seconded by Marilyn Cleland. Motion passed.  


